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NORTH DAKOTA HUMANITIES COUNCIL

Major Grant Application
Proposals should include information in the order indicated below. 
I. Application Cover Sheet
The Application Cover Sheet Form, located along with instructions at the back of this packet, filled out completely and signed by the project director and fiscal agent. 
II. certifications
Please read the Certifications Form, located at the back of this packet, carefully, and sign, and date it. 
III. Proposal Narrative:
The Council asks that the narrative be no more than 8 pages. In order for the committee to accurately compare your projects with others, it is important that you use the narrative format that follows:

1. Introduction

This should be a summary overview of your project. Describe the basic components of your project. Tell us what activities will take place. Include a list of sites, a schedule of events and programs and other pertinent information, indicating whether confirmed and/or projected. Describe what final products or other materials will result, as well as any other specific outcomes expected. (Approx. 1 page)

2. Project background 
Briefly describe the project’s history, including the planning process that led to the proposal, and identify those involved in planning. (Approx. ½ page.)

3. Case Statement: Project Rationale and Humanities Content 
This is the heart of your proposal and your opportunity to show why your project should be funded by the Council. What is the vision that drives your project, what humanities disciplines are central to the project, and how do the contributions of participating scholars shape the project? (Approx. 2 pages.)

Questions that you might consider in developing your case statement:

· Why is this a humanities project? (See page one in the grant guidelines on “The Humanities.”)

· How does this project meet the mission and vision of the NDHC?

· What subject, ideas, and questions will your project explore, and why are they important, timely, and interesting? 

· What will people learn, experience, or gain from the project? 

· If this project can serve as a model, how can it be replicated?
· Will there be more activity beyond the grant period? If so, will Council financial support be necessary for this continued effort? Are there other kinds of support (non-financial) support that the Council might provide?

4. Audience  
Having an audience is essential to the success of your project! In the best projects, program design is created with specific audiences in mind, and outreach and publicity plans are focused on them. (Approx. ½ - 1 page.)

Some questions you might consider: 
· Who will benefit from this project? If your intended audience is both general and 
targeted, clearly identify the targeted audience(s). 
· Why are the program activities appropriate for this audience?

· How do you plan to reach the broadest and most diverse audience possible for the project?

· What are your plans for promoting and publicizing the project?

· What is your anticipated audience size?

5. Evaluation & Outcomes 

An evaluation plan should articulate the goal(s) for the project and the expected outcomes. (E.g., a goal might be to build a more cohesive community in your area; outcomes might include bringing community members together to learn about the subject of your project, exchange views and get to know the subject matter and each other better.) What do you want, and what do you expect to have happen? (Approx. ½ - 1 page.)

Evaluation:

· What is your goal for the project? What are the anticipated outcomes?

· What evaluation activities will you undertake and what criteria will you use to measure the

   outcomes?

6. Acknowledgement of NDHC Support

 Grantees are required to give proper credit to the NDHC for its support. This includes printing an acknowledgement of NDHC support and use of the NDHC logo on all promotional and program material, making an announcement crediting the NDHC with support at the beginning of any public program or event, display the NDHC poster at the program, and noting NDHC support in any interviews with the press. Please indicate how you plan on recognizing the NDHC’s support if you are awarded grant funds. 
7. Legislative Relations
The North Dakota Humanities Council is the state affiliate of the National Endowment for the Humanities, established by the United States Congress. The NDHC exists to democratize the humanities by providing low or no cost public humanities programs to the citizens of North Dakota. . Funded projects must notify their elected officials of their program and their grant. (A sample notification letter is available on the NDHC website.) Please indicate your willingness to comply with this requirement. 
KENT CONRAD


JOHN HOEVEN


RICK BERG

530 Hart Senate Office Building

G11 Dirksen Senate Office Building
323 Cannon HOB

Washington, DC 20510-3403

WASHINGTON DC, 20510

Washington, DC 20515

Phone: (202) 224-2043


Phone: 202-224-2551


Phone: (202) 225-2611

8. Project Support Information
Staff: List key project staff by their titles, project responsibilities, and any qualifications or experience that make them especially suited to their roles.

Project scholar(s): List key participating scholars by their titles with a one-line description. The Project Scholar must be centrally involved in all phases of the project, from planning and conceptualization (including the writing of this proposal) to implementation and evaluation. The project scholar(s) should attach a brief resume or vita, no more than 2 pages in length as an appendix as well as a letter of commitment and support.

Consultants and other technical support people, such as an exhibit designer, videographer, etc., should be identified by name, title, and brief (one-line) description. Attach brief resumes if appropriate as an appendix as well as a letter of commitment and support. 

Sponsoring organization should be described, including its capability to conduct the proposed program. Describe co-sponsors and the nature of any partnerships or collaborations related to the project. 

9. Appendices 

Bibliography should include any major sources (written texts or other media) that shaped the content of this project. (Consult your project scholar for assistance.) 

Other appendices such as letters of support as indicated above. Sample materials, etc., should be included only if they significantly add to an understanding of the project. Check with Council staff if you are uncertain.

IV. Budget information
There is a budget form with completion instructions included in this packet. Our experience has shown that about 90% of our questions to applicants who have submitted proposals relate to lack of clarity in budget forms, so please be as clear as possible and if you have questions, don’t hesitate to contact us.

BUDGET NARRATIVE: Please attach a narrative detailing your budget items. Also, be sure to explain how you plan to raise any additional funds you might need for your project. (Approx. ½ page.)

MAJOR GRANT APPLICATION CHECK LIST
· Cover sheet

· Proposal narrative

· Budget form and budget narrative

· Humanities scholar information

· Certification form

· Appendices









CERTIFICATIONS – TO BE SIGNED BY APPLICANT AND INCLUDED WITH YOUR PROPOSAL

Because a portion of North Dakota Humanities Council grant funds may originate with the Federal government, applicants must certify that they will make all reasonable efforts to comply with the following federal nondiscrimination and ineligibility provisions:

1. Certification Regarding Nondiscrimination
(a).
Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.), which provides that no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant received federal financial assistance;

(b).
Section 504 of the Rehabilitation Act of 1973. As amended (29 U.S.C. 794), which prohibits discrimination on the basis of handicap in programs and activities receiving federal financial assistance;

(c).
Title IX of the Education Amendments of 1972, as amended (20 U.S.C. 1681 et seq.), which prohibits discrimination on the basis of sex in education programs and activities receiving federal financial assistance; and

(d).
the Age Discrimination Act of 1975, as amended (42 U.S.C. 6101 et seq.), which prohibits discrimination on the basis of age in programs and activities receiving federal financial assistance, except that actions which reasonably take age into account as a factor necessary for the normal operation or achievement of any statutory objective of the project or activity shall not violate this statute.

2. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion

(a).
The applicant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.

(b).
Where the applicant is unable to certify to any of the statements in the certification, such prospective participant shall attach an explanation to this proposal.

Signature of Authorized Representative:________________________________

Name (print) __________________________

Title_________________________________

Date _________________________________

Large and Small Grant Application Form

North Dakota Humanities Council

418 East Broadway, Suite 8, Bismarck ND 58501
Please submit one original and twenty copies of this proposal. You may replicate this form on your computer or request an electronic document from kglass@nd-humanities.org.
	Special Initiative: (if none, leave blank)
Applicant Organization and Address:



	Dunn & Bradstreet D-U-N-S Number:

	Project Director (with whom all NDHC contact will take place, including final reports):

 

	Mailing Address: 

	City/State/Zip:                              

	E-mail Address:                                    Phone:

	Fiscal Agent (the person with authority to receive funds on behalf of the grantee):



	Mailing Address: 

	City/State/Zip

	E-Mail Address:                                    Phone: 

	Project Title and Description (provide a concise description of your project that we can use in our records, newsletter and reporting) 


	Dates, Times, and Locations of Project Activities


	Total Request: 
	Total Cost-Share:
	Total Project Cost:


We certify that we have read the grant guidelines and agree to abide by them and by all applicable federal and state statutes in administrating any award our organization receives from the NDHC. We certify that all of the information on this application is true, correct and complete to the best of our knowledge.
________________________________________  ________________________________________
 
Project Director’s Signature

Date
   Fiscal Agent’s signature

    Date
Large and Small Grant Request Budget Summary
Please consult the grant guidelines before completing this budget form for information about eligible and non-eligible costs. You are required to match the grant funds you receive at $1.50 for every $1 granted through cost-sharing. Please show your match on the budget grid on the right.
	Budget Category
	Grant

Request
	Cost-Share

Cash Match In-Kind
	tTotal

	Humanities Scholars or Experts (please list by name):


	
	
	
	

	Other Key Personnel (please list by name):


	
	
	
	

	Travel expenses

	
	
	
	

	Promotion (posters, flyers, paid ads, other)


	
	
	
	

	Facilities


	
	
	
	

	Additional Expenses (phone, postage, supplies, equipment, etc.)


	
	
	
	

	Indirect Costs: See directions for determining indirect costs. Enter the percentage of the total request times the indirect cost rate approved in the columns to the right. 
	 N/A
	
	
	

	Total Amount (copy these totals to the application form)
Total of far right column should equal the sum of the first three columns.
	
	
	
	



kj

Applicant Organization: 
Name and address of nonprofit group or other institution sponsoring the 



grant project

Dunn & Bradstreet 
D-U-N-S Number:

The NDHC is required to have on file a D&B D-U-N-S number for all 




grant applicants. If your organization does not have a D-U-N-S number, 




one is available free-of-charge. For more information, and to apply 




online or by phone, please visit the following website: 




http://fedgov.dnb.com/webform .

Project Director: 

Name of the person in charge of the grant

Fiscal Agent: 

Name of the person in charge of writing the checks and keeping the 



books (may not be the project director)

Project Name:
 
Descriptive title for the project that briefly identifies the humanities 



content and approach. 

Project Description:

A clear and concise summary of the humanities content and approach of 



the project, the audience targeted, and the way the humanities will be 



brought to the 
public.

Times, Dates:


Projects should not begin before May 1 for applications submitted to the 



March 
meeting; and December 1 for applications submitted to the 




October meeting. Projects should be completed within one year from the 



beginning date.

Locations:


Identify the community (ies) where the project will actually take place.

The Budget Narrative is completed after the Budget Summary. 

The Budget Explanation
Humanities Scholars
List by name all the scholars who will be paid and/or will donate services to the project. Traditionally, humanities scholars who do public programs often donate half of their services, which means that the scholar’s donated service may be allocated to the “cost-share” column. 
The following schedule of payments for a scholar’s participation in a project is offered only as a minimum guideline, not as a rule:

$2,000 for the development of a program which will be repeated several times

$600/day for the development and presentation of a major program

$400/day for presenting a program that has been presented before

$300/day for moderating a program

$300/day for serving as a panelist on a program.

The essence of the exceptional humanities program is adequate preparation, and research and preparation is allowed for funding and match. In addition, travel time also qualifies when it takes the participating scholar from her/his classroom and office.

Other Personnel
List, in fashion similar to the example above, consulting fees paid for directing the project, for secretarial services, and for general work on the project by committees and organization members. While some projects require almost full time attention from a project director and an application may request funds to pay part of the salary of those who administer the project, for the most part, the time and effort of the local coordination of the project should be donated. Salaries paid may count as cash match if careful records of the time spent on the project are kept and if the fiscal agent can document payment for time devoted to the project.

Travel Costs
List travel costs according to the following schedule:

· Transportation costs are limited to the actual cost of commercial travel, which must not exceed the lowest airfare possible or the current GSA allowance for use of a private vehicle. 
· Lodging (motel) expenses may be estimated, but they must not exceed $77/day (exc. taxes) 
· Reimbursement for meals is allowed only for overnight travel or travel that requires an absence of more than four hours from home or work. The amount estimated in the budget should not exceed the allowable GSA rate (currently $46) and should be prorated for partial days spent on travel (midnight to 6:00 a.m. is one quarter; 6:00 a.m. to noon is a second-quarter, etc.) 
Promotion
A reasonable estimate of costs to promote programs is imperative if the applicants expect to attract an audience. Posters and flyers, brochures and programs, newspaper space and television/radio time all come under this category. In-kind match may include the space in newspapers for stories (not paid ads), donated time on the electronic media, the time expended by volunteers who put up posters, the cost of donated printing for programs or flyers, and the donation of telephone time. Applicants are encouraged to treat the media fairly; for example, avoid putting all the cash available in newspaper ads and then expect television and radio to give free public service announcements.

Phone, Postage, Supplies, Equipment
If an applicant can document the time personal or office telephone lines are used for the proposed project, they may estimate a percentage of the total monthly bill as cash match. If equipment or other items of lasting value worth more than $300 are purchased with NDHC grant funds, the council will expect to assume ownership of the equipment at the end of the project. Therefore, such items would best be purchased through other financial sources. If the equipment is purchased outside the grant, the fair rental value may be offered as cost-share.

Facilities
Facilities are usually donated as in-kind at a rate no more than what the place itself or comparable space in the community would cost to rent.

Additional Expenses
Additional costs should be itemized. Put into this category anything that does not fit elsewhere. Remember to put into the budget narrative the basis of payment: for example, 100 books at $9/each for use by the participants.

Indirect Costs
Indirect costs may not be funded through grant funds, but they may offered as match if the applying organization has negotiated a rate with the federal government and if a letter attesting to the rate is attached to the proposal. If the applying institution/organization has a negotiated indirect cost rate, this rate may be applied to the total of the seven items listed above on the budget. However, since indirect costs include many of the items that would be listed separately as cash match or in-kind, all items listed as donated will be carefully scrutinized if an indirect cost factor is included in the application.

Fiscal Administration

Administrating federal funds requires the services of a qualified fiscal agent, the establishment of a separate checking account or sub-account for all funds in the budget, and documentation of all cost-sharing with signed statements that include the basis of the donation. A signed application to the NDHC constitutes agreement to keep all records for a period of three years following the conclusion of the project for possible audit. 
Registration or Admission Fees: Generally, programs funded by the NDHC should be offered to the general public free of charge. (See guidelines for complete information.) List any registration or admission fees:















